
 

 

 

Communion Server  
Procedures 

 
- Arrive at least 5-10 minutes before service begins. Check in with Kathy Siebenahler.  
- When the congregation stands when the ushers bring up the offering, move to the Narthex (back of the 
church) to briefly meet with other servers. Wash your hands in the sink in the north hallway. 
- When the ushers bring the offering forward and people stand, walk up the side aisle to the front of the 
transept of whichever side you are serving. Stand in or next to the front pew for the Communion liturgy. The 
runner can go to the front of either transept. Those serving in the back remain in the back.   
- When the congregation is seated for Communion, go to the cart under the screen on your side (or in the 
back). Use the hand sanitizer on the cart. Remove the cloth and take the tray of either Bread or Wine that 
you signed up to serve. Hand the basket to the acolyte (if in the front) 
  
If serving in the front:  
-Carry your tray to the front of the transept and face the pews. Bread servers stand to the north, wine 
servers in the middle, acolytes close to the organ or piano. Stand 3-4 feet apart from one another.  
- When finished serving the transept, move in a line to the front of the altar facing the pews. The bread 
server stands at the front of the center aisle, the wine server in the middle, and the acolyte closest to the 
transept. Stand 3-4 feet apart.  
- When finished serving the line, an usher may ask you to serve anyone remaining in their pews. Wine 
servers and acolytes follow the Bread server to those people. Also check to see if musicians on your side 
need to be served (including organist and pianist) 
- When finished serving the congregation, return to the cart under the screen on your side. Serve one 
another Communion, including the acolyte on your side. 
- Leave all trays and baskets on the cart. Cover the trays with the white cloth and return to your seat.  
 
If serving in the back: 
- Bread server stands a few feet in front of the usher room door facing the Sanctuary. Wine server stands 
3-4 feet to the left of them. Move the table/cart 2-3 feet past the wine server and put the basket on top of it.  
- When finished serving, an usher may ask you to serve anyone remaining in their pews towards the back.  
- When finished serving the congregation, serve one another Communion. 
- Leave both trays and the basket on the table/cart. Cover the trays with the white cloth. Return the 
table/cart to the ushers room and then return to your seat.  
 
Specific details for each role: 
Bread servers: Say “Body of Christ, given for you.” as you hand each communicant a wafer.  
​ ​ Offer a blessing to anyone not communing. You may offer a high five, fist bump, or put your  
​ ​ hand above their head or shoulder. “God loves you today and everyday” or something similar. 
Wine servers: Say “Blood of Christ, shed for you.” Let communicants take their own cup (do not hand out) 
                       Serve from your tray until there are 3 or fewer wine cups remaining. Then hand to the runner  
                       behind you who will hand you a full tray.  
Runner: Commune on the side you are standing when the servers begin serving the transepts.  
             Then move to the altar. Watch the wine servers on both sides and be ready to hand them a full tray 
             of wine when needed. You may need to go back to the sacristy for additional trays. Watch your step! 
​  When all serving is complete, leave trays on the altar. You or Pastor will cover with white cloth.  
​  Return to your seat when serving is complete. 


